GUIDELINES FOR WRITING
2018 SYNOD ASSEMBLY RESOLUTIONS
TO:

Rostered Leaders, Congregational Presidents, Conference Deans and
Synodical Committees/Tables/Teams

FROM:

Bishop Larry Wohlrabe

DATE:

December 15, 2017

RE:

Procedures for 2018 Synod Assembly Resolutions

The Northwestern Minnesota Synod 2018 Assembly will be held June 8-9, 2018 at Lutheran
Church of the Good Shepherd, Moorhead. The following information will help you prepare
resolutions for consideration at the assembly.

WHO MAY SUBMIT A RESOLUTION?
The 2012 Synod Assembly revised the rules and procedures governing resolutions that emerge
prior to the start of a synod assembly. Under these revised rules, such resolutions are to be
submitted to the Committee on Reference and Counsel following approval by at least one of the
following:
 The Synod Council, another synod leadership group (a synod committee, task force,
or table), or an organization of the synod (S6.03.d); or
 At least one conference assembly; or
 Congregational meetings or council meetings in at least three congregations of the
synod.

WHERE ARE RESOLUTIONS SUBMITTED TO?
Resolutions must be submitted digitally in Microsoft Word format and emailed as file
attachments to Cheryl Zeh at the synod office, czeh@cord.edu. If you have questions about the
resolution process, contact Pr. Paul Erdal (800-452-3692, 218-299-3019, or
paulerdal@cord.edu).

RESOLUTIONS SCHEDULE
Under the most recently-adopted Rules of Organization and Procedure for synod assemblies, all
resolutions of substance must be submitted to the Synod Council 60 days prior to the assembly,
Feb. – Apr., 2018
Conference Assemblies meet
April 8, 2018
Date by which resolutions must be received in the Synod Office
April TBD, 2018
Meeting of the Committee on Reference and Counsel
April 21, 2018
Synod Council reviews and discusses resolutions
May 15, 2018
Resolutions and other pre-Assembly materials available to voting
members on synod website
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I. VALIDATE YOUR IDEA.
Begin by discussing your proposed resolution(s) with other people. If you have a difficult
time convincing other individuals that your resolution is necessary, you may find it even
harder to have your resolution receive the necessary approval by at least three congregations
or at least one conference assembly or at least one of the synod leadership groups named on
the previous page.
So, as you draft your resolution ask yourself questions like:
A. “Does this resolution address a major issue in the life and ministry of the synod?”
B. “Is the issue addressed in this resolution worthy of the Assembly’s consideration?”
C. “If adopted, can the synod appropriately and effectively implement this resolution?”
II. WRITE THE RESOLUTION.
A. State the resolution clearly and concisely. Ask yourself questions like:
1. “Does this resolution make sense?”
2. “Can someone understand this resolution apart from its discussion at the assembly?”
B. The “Whereas” clauses state the reasons for the proposed action.
1. Each reason is given as a separate “Whereas.”
2. “Whereas” clauses should be accurate, factual, and well-documented. If a “Whereas”
is based on information gathered from an outside resources, copies of that
information should be included with the resolution when it is submitted to the
Committee on Reference and Counsel.
C. The “Resolved” statements declare the action that will be taken if the resolution is
approved. Each action is described as a separate “Resolved.”
1. The first actor is the Assembly itself.
a. If the only action that is required is that the assembly do something, the
customary language is “…that the Northwestern Minnesota Synod, in Assembly,
……(insert desired action)”
b. Resolutions may request action by a leadership group of the synod, e.g. the synod
council, a synod mission table, a synod team or task force, a synod committee.
2. If the resolution calls for someone or a group (other than a synod leadership group) to
act, it is normally more appropriate for the Assembly to “encourage” or “request” an
action than to “direct” an action.
3. There are two kinds of motions that are used to request action by the ELCA
Churchwide Organization.
a. A resolution may be transmitted to the ELCA Church Council or a unit of the
church.
b. A resolution may be transmitted to the Churchwide Assembly for consideration.
Such a resolution is called a memorial. Memorials address broad policy issues.
c. Normally, Synod Assemblies address the Churchwide Assembly. Synod Councils
address the ELCA Church Council and Churchwide Units through the ELCA
Church Council’s Executive Committee. If the Synod Assembly wishes to
transmit a resolution to the ELCA Church Council or a Churchwide Unit it does
so by directing its Synod Council to transmit the resolution to the ELCA Church
Council or to the Church Council’s Executive Committee for referral to a
Churchwide Unit.
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4. How is the action to be funded? Any proposal that requires expenditure by the synod,
submitted without the approval of the Synod Council, requires a two-thirds vote for
adoption. (S10.04)
5. Background Information: The author of a resolution submitted to the Committee on
Reference and Counsel may append background information, up to two pages in
length (12 pt font, 1” margins). In putting together such material, the author is
encouraged to bear in mind the primary purpose of background information: to help
the voting members of the synod assembly do thoughtful, careful deliberation about
the topic addressed by the resolution. Background information should be informative
more than argumentative, clarifying unfamiliar terms or concepts in the resolution.
The Committee on Reference and Counsel reserves the right to edit background
information, normally in consultation with the author of the resolution.
III. ANTICIPATE COMMITTEE REVIEW – Both the Committee of Reference and Counsel

and the Synod Council will review the resolutions before they are sent to voting members in
the Pre-Assembly mailing. The Rules of Organization and Procedure that were adopted at
the 2012 synod assembly state: “When a resolution is open for debate, the right to speak first
belongs to a member of the assembly who speaks in favor of the resolution. A member of the
synod council will also usually speak to the assembly, summarizing observations that have
arisen out of the council’s prior discussion of the resolution.”

Format for a Resolution
Normally, a resolution takes the following formats:
A resolution requesting one action:
Resolved, that ________________________________
A resolution requesting more than one action:
Resolved, that ________________________________; and be it further
Resolved, that ________________________________
A resolution with one supporting argument and one action:
Whereas, _____________________________________ ; therefore be it
Resolved, that _________________________________
A resolution with more than one argument and one action:
Whereas, ______________________________________; and
Whereas, ______________________________________; therefore be it
Resolved, that __________________________________

Contact person for the resolution: ____________________________
Phone Number: ___________________________________________
Email of contact person: ____________________________________
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