
State of MN Employee Sick and Safe Leave - This applies to religious organizations.

Effective Date, January 1, 2024

An employee is eligible for sick and safe time if they:

● Work at least 80 hours in a year for an employer in Minnesota; and are not
independent contractors.

■ Employers must provide each employee in Minnesota at least one hour of paid
sick and safe time for every 30 hours worked, up to at least 48 hours of accrued
ESST a year.

Temporary and part-time employees are eligible for sick and safe time. Sick and safe
time requirements will not apply to building and construction industry employees who
are represented by a building and construction trades labor organization if a valid waiver
of these requirements is provided in a collective bargaining agreement.

Employees can use their earned sick and safe time for reasons such as:

■ the employee’s mental or physical illness, treatment or preventive care;
■ a family member’s mental or physical illness, treatment or preventive care;
■ absence due to domestic abuse, sexual assault or stalking of the employee or a

family member;
■ closure of the employee’s workplace due to weather or public emergency or

closure of a family member’s school or care facility due to weather or public
emergency; and

■ when determined by a health authority or health care professional that the
employee or a family member is at risk of infecting others with a communicable
disease.

Employers must provide earnings statements with certain required information to
employees at the end of each pay period.
When the ESST law goes into effect, employers will be required to include the following
additional information on earnings statements:

1. the total number of sick and safe time hours accrued and available for use; and
2. the total number of sick and safe time hours used in the pay period.
(Quick Books does this if you use that bookkeeping software)

In addition, employers are required to keep records of hours worked as well as other
information and must retain these records for three years.

https://dli.mn.gov/sites/default/files/pdf/earnings_statement.pdf
https://dli.mn.gov/sites/default/files/pdf/recordkeeping.pdf
https://dli.mn.gov/sites/default/files/pdf/recordkeeping.pdf


Instead of placing ESST hours on employees’ earnings statements, can
employers tell employees how to find information about their ESST hours in their
timekeeping system?
No. Minnesota law requires employers to include information about ESST hours
available for use and used in the pay period on earnings statements provided to
employees. However, in addition to the earnings statement requirement,
employers may choose to make this information available through their company
portal, timekeeping software, or other accessible systems as well.

If you are front-loading the sick time at the beginning of the year, the notice to those
employees would state that their ESST is included in their annual front-loading of sick
time.)

What ESST responsibilities does an employer have if they already provide
leave?

A paid time off (PTO) plan or other type of paid leave (including sick or vacation time)
can satisfy the ESST law if the plan meets Minnesota’s ESST requirements. Nothing
prohibits an employer from providing more generous leave policies than the minimum
required by the ESST law.

The name of the employer’s paid time off or other paid leave policy does not matter. It
does not have to be called “earned sick and safe time” to meet the requirements of the
law.

Do employers need to provide employees with notice regarding their rights under
the ESST law?

Yes, employers must provide notice to all employees that includes at least the
following information:

1. employees are entitled to ESST;
2. the amount of ESST they will accrue;
3. the accrual year for the employee (as set by the employer);
4. the terms regarding when employees may use ESST;
5. a copy of any existing written policy regarding employees providing notice to

use ESST;
6. an explanation that retaliation for requesting or using ESST is prohibited; and



7. an explanation that employees have a right to file a complaint or to bring a civil
action if ESST is denied or if employees are retaliated against for requesting or
using ESST.

This notice needs to be provided to employees in English and the primary language of
the employee. DLI has posted a sample notice for employer use; however, employers
are not required to use the sample notice as long as their notice contains all of the
required information above. The sample notice is available on the Workplace Notices
and posters webpage. It is in English and translated into 17 additional languages;
employers can request additional languages.

In what manner must employers provide the ESST notice to employees?
Employers must provide the ESST notice in a manner that is at least as effective as one
of these options:

1. posting a copy of the notice at each location where employees perform work;
2. providing a paper or electronic copy of the notice to all employees; or
3. posting the notice on a web-based or app-based platform that employees use

to perform work.

An employer that provides an employee handbook to its employees must also include in
the handbook a copy of the required earned sick and safe time information.
When must an employer provide the ESST notice to employees?
Employers must provide the ESST notice to employees upon the start of their
employment or by January 1, 2024, when the ESST law goes into effect, whichever
date is later.

Easy Tracking - For every 30 hours worked accumulate 1 hour of Sick and Safe
Time

If it is a salaried employee, front load 80 hours of Sick and Safe Time at the
beginning of 2024 and you are covered. The employee must report when they are
using Sick and Safe Time and a deduction in their available balance must happen.

https://www.dli.mn.gov/posters
https://www.dli.mn.gov/posters

